THE VBA RULE OF LAW PROJECT 

www.ruleoflaw-vba.org 

Planning Time Frame and Implementation Guideline

For School Representatives and Teachers

	PREPARATION TASKS
	NOTES
	RESPONSIBLE PERSON
	DATE COMPLETED

	AUGUST

	
	
	

	· Review online Superintendent’s Memo #176-10 from Patricia I. Wright, Superintendent of Public Instruction, www.doe.virginia.gov/administrators/superintendents_memos/2010/176-10.shtml
	
	
	

	· Superintendents create a task force of local school representatives including teachers and administrators 
	
	
	

	· Task force schedules meetings to establish goals, priorities, objectives and activities in coordination with VBA Rule of Law Project Education Coordinator Tim Isaacs at timisaacs7@yahoo.com
	
	
	

	EARLY SEPTEMBER
	
	
	

	· Task force contacts the local bar associations in their divisions to begin planning and set date for classroom activities - provided by VBA Project Law Coordinator Mike Pace at mike_pace@gentrylocke.com 
	
	
	

	· Task force identifies and recruits teachers to teach with local bar association volunteers
	
	
	

	FOUR WEEKS BEFORE
	
	
	

	· Task force provides local bar association contact with an e-mail list of all civics classes, teachers by class period, and number of students in each class - see example and template on website under Lawyer Involvement page, www.ruleoflaw-vba.org
	
	
	

	· Local bar association contacts will provide task force a list of volunteers assigned to teachers/classes to enable planning discussions
	
	
	

	THREE WEEKS BEFORE

	
	
	

	· Lawyer volunteers will exchange contact information with their assigned teachers, confirm date for classroom event, view together the resource information and Training Video, www.ruleoflaw-vba.org, and plan classroom activities
	
	
	

	NOTE:  During this time period, a member of the local bar association task force will plan public relations activities - contact local newspapers, TV and other media outlets for public relations activities, including invitation to kickoff event and first day in class
	
	
	

	TWO WEEKS BEFORE
	
	
	

	· Assigned volunteers will contact teacher to re-confirm date of visitation and review classroom activities
	
	
	

	ONE WEEK BEFORE
	
	
	

	· School teacher and volunteer finalize classroom activities 
	
	
	

	DAY OF CLASS
	
	
	

	· Volunteers check in with school office personnel
	
	
	

	· Teachers and volunteers participate in the VBA Rule of Law Project classroom activities
	
	
	

	· Teachers complete an on-line evaluation form under Teacher Resources on website, www.ruleoflaw-vba.org 
	
	
	

	FOLLOW UP TASKS
	
	
	

	WEEK FOLLOWING
	
	
	

	· Task force reviews teacher evaluations (provided by VBA)
	
	
	

	· Task force convenes to de-brief and evaluate VBA Rule of Law Project overall
	
	
	

	· Task force plans for VBA Rule of Law Project classes next year
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